Responsibilities of all UMSC-Appointed

College Committee Student Representatives

Attendance at Respective Committee Meetings

Please remember that it is mandatory for you to attend ALL of the meetings for the committee on which you have been appointed. Attendance is taken at each of these meetings, so it is recorded who is and is not present. If you know that you will be unable to attend, please contact your alternate (if your committee has an alternate) AT LEAST 1 WEEK IN ADVANCE. As are the regular committee members, the alternate is required to have set aside the meeting dates in order to be available if called upon. You may have to employ more than one method of communication to reach the alternate in time. Alternates should respond to confirm receipt of the message and that they will attend. If you do not get an email reply, attempt to contact the alternate by phone.  It should not be a problem for ANY student to be excused from a clerkship or class in order to attend a committee meeting. Under the College of Medicine's Bylaws, once a month a student may be excused from a clerkship or class if and only if they he/she is to be conducting official University business. College Committee meetings most certainly qualify as official University business. This is the way it is and always has been. If you run into difficulty in being excused (i.e., a professor/attending says "no"), contact your student affairs office as soon as possible to aid you in rectifying the situation.

Attendance at UMSC General Meetings

In accordance with the UMSC Constitution (Article III., C., 1.), College Committee student reps. are required to attend the UMSC General Meeting at his/her respective campus. For example, the student from Peoria on CCIA is required to attend the UMSC General Meeting in Peoria. If this person cannot attend for some reason, he/she must arrange for one of the other students on that committee to attend the meeting. Everyone is strongly encouraged, however, to attend all 4 of the UMSC General Meetings during the course of the year. This aids in continuity, as well as to bring more minds and ideas together to voice opinions on the issues to be discussed. Alternates are also required to attend the UMSC meeting on their respective campus. You are required to forward the minutes from each committee meeting to the UMSC vice president and to submit a written report to the UMSC VP and the UMSC Secretary at least a week prior to the UMSC general meeting at your site.

Dean’s Letter

At the end of each academic year, the UMSC Executive Board gathers appropriate information to assess whether or not all of its elected and appointed members have fulfilled their duties. Failure to comply with the attendance requirements as outlined above or failure to submit the required reports will be considered dereliction of duty. This may lead to a recommendation to your Dean of Student Affairs that your participation -- as either a UMSC member or as an appointed student representative to a College Committee -- be excluded from your Dean's Letter. In other words, you hold your position for a reason: to better the University of Illinois College of Medicine. Irresponsibility or negligence in performing your duties or your attendance will be noticed, noted and reported to your dean as such.
Summary of Charges for UMSC College Committees

College Committee on Student Promotions (CCSP) 

1. Review and make recommendations to the Executive Committee on policies regarding student progress, dismissal, or graduation. 

2. Review and take action on proposals from the College’s programs regarding student progress, promotion, dismissal, or graduation. 

3. Establish guidelines and procedures for any student wishing to present evidence in support of an appeal of an adverse academic action. 

4. Make specific recommendations of the Executive Committee concerning the graduation of students. 

5. Report dismissals and reinstatements of students to the Executive Committee. 

6. Identify and make known to the Dean, the Program Director, the Faculty, and the student body of the College those students who have achieved outstanding records and make specific recommendations regarding academic honors. 

College Committee on Instruction and Appraisal (CCIA) 

1. Regularly review and recommend to the Executive Committee the instructional, evaluation, and appraisal policies of the College of Medicine for undergraduate medical education. 

2. In consultation with the Program sites, establish the minimum competencies expected for all graduates of the College of Medicine and monitor the effectiveness of the curricular and appraisal experiences and instruments adopted by the Programs to provide and to certify those competencies. 

3. Evaluate the effectiveness of the College of Medicine curriculum and the appraisal instruments used to monitor student progress through that curriculum. 

4. Ensure that the curriculum offered and appraisal instruments used meet requirements for Liaison Committee on Medical Education accreditation. 

5. Encourage, when appropriate, the Programs to work in a cooperative/collaborative manner in instructional efforts best served by collaborative effort. 

6. Encourage, when appropriate, development of unique curricular endeavors appropriate to the environment in which each Program resides. 

College Committee on Admissions (CCA) 

1. Formulate and recommend to the Executive Committee the policies for student admission to the College of Medicine. 

2. Admit all students to the College of Medicine through processes based upon approved policies, such policies to relate to the establishment of: 

• criteria and standards for candidate evaluation. 

• procedures for application. 

• procedures for the review of applications. 

• procedures for acceptance of candidates. 

3. Formulate and recommend policy regarding the recruitment of students. 

4. Maintain records that permit continuing evaluation of policy and process regarding admissions. 

5. Develop the means of facilitating understanding of College of Medicine policies and procedures among premedical advisors. 

College Committee on Student Awards and Scholarships (CCSAS) 

1. Accumulate and disseminate information about student fellowships and awards (excluding academic honors). 

2. Actively solicit nominations for such awards. 

3. Identify the students most worthy of receiving those several honors and awards. 

4. Establish means through which recipients may be recognized by the faculty, student body, and the community. 

5. Devise and coordinate an appropriate introduction and recognition for each award recipient on Honors Day. 

Foreign Exchange Committee (FEC) 

1. The Foreign Exchange Committee is responsible for the maintenance of all existing foreign exchange programs, such as the King’s College Scholarship, actively seeking new programs, and for promoting international health interests at all four sites. 

2. All Foreign Exchange Committee members are ineligible to be recipients of Foreign Exchange awards while serving on the committee. 

